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REQUIREMENTS FOR ISSUANCE OF PHILIPPINE PASSPORT 


 


        
ATTENTION:  ONLY APPLICATIONS THAT ARE TYPED OR PRINTED LEGIBLY AND COMPLETELY 
                        ACCOMPLISHED WITH SIGNATURE AND THUMBMARKS WILL BE PROCESSED. 


 
1. Duly accomplished passport application form signed by 


applicant, or in case of minor below 8 years old, by the 
parent or legal guardian. 


2. Two (2) identical colored photographs, size 3.5 cm. by 
4.5 cm. with Royal Blue background, taken within six (6) 
months before the date of application, showing clear 
front view of applicant’s face, without eyeglasses, 
without unnatural piercing and in proper attire 


3. Other requirements, as applicable. (Please read below.) 
4. For married woman and adopted person. (Please see 


other requirements for special circumstances, next column). 
5. Processing Fee (Please see next column). 
6. USPS Express Mails Postage Stamps. 
NOTE: Processing of Passport is six (6) weeks. 


 
 
 


FOR NEW PASSPORT FOR FIRST-TIME APPLICANT  
(Applicants born in the U.S. after the adoption of the 1973 
Constitution and whose father or mother is a Filipino) 


a. Personal appearance of applicant, except if 
applicant  is minor 8 years old or below, or senior 
citizen 65 years and above 


b. Report of Birth, if born in the United States of 
America; or birth certificate authenticated by NSO or 
old Philippine passport, if born in the Philippines 
(See Report of Birth requirements) 


 
FOR PASSPORT RENEWAL 


a. Personal appearance, except if applicant is minor 8 
years old or below, or senior citizen 65 years and 
above. 


b. Most recent Philippine passport  
c. One (1) copy of the passport data page 
d. One (1) original and one (1) copy of proof of middle 


name, such as birth certificate, baptismal certificate, 
etc., if old passport was issued before 1 May 1995 
and does not spell out the complete middle name. 


FOR NEW PASSPORT FOR DUAL CITIZEN 
a. Personal appearance, except if applicant is minor 8 


years old or below, or senior citizen 65 years and 
above. 


b. Old Philippine passport and copy of data page(s), or 
original and one (1) copy of birth certificate 
authenticated by NSO 


c. Original and one (1) copy of duly signed Oath of 
Allegiance 


d. For minor children, Report of Birth and original and 
copy of Order of Approval of Filipino parent 
indicating child’s name as derivative 


FOR REPLACEMENT OF LOST PASSPORT 
a. Personal appearance and interview of applicant 
b. Copy of data page of passport, if available 
c. Duly notarized Affidavit of Loss with details of 


circumstances surrounding loss of passport 
d. Police report, in case passport was lost as a result 


of robbery, theft or similar circumstances. 
 
 
 


 
BASIC REQUIREMENTS e. Original and one (1) copy of birth certificate 


authenticated by NSO.  (Pursuant to R.A. 8239 & D.O. 11-
97, in the absence of a birth certificate, the Consular Officer 
may require original or certified true copy and a copy of other 
documents such as baptismal certificate, seaman’s book, etc.) 


 
f. Original and one (1) copy of valid photo identification 


card (state-issued ID, driver license, etc.) 
NOTE: Waiting period for clearance is fifteen (15) working 


days. 
OTHER REQUIREMENTS FOR SPECIAL CIRCUMSTANCES 


 
• For married woman who wishes to use husband’s 


family name  for the first time –  
If married in the US – Report of Marriage (See list of 
requirements for Report of Marriage) 
If married in the Philippines – Original or certified true 
copy and one (1) copy marriage contract duly 
authenticated by NSO 


OTHER REQUIREMENTS 


• For woman divorced by foreigner husband and who 
wishes to revert to her maiden name –  
Original or certified true copy and one (1) copy of Court 
Decree of Divorce 


• For woman divorced by foreigner husband who 
remarried and who wishes to use current husband’s 
name –  
(a) Original or certified true copy and one copy of Court 


Decree of Divorce 
(b) Report of Marriage of current marriage (Please see 


separate list of requirements for Report of 
Marriage.) 


• For adopted person –  
(a)  Original or certified true copy and one (1) copy of 


Decree of Adoption duly authenticated by NSO 
(b)  Original or certified true copy and one (1) copy of 


birth certificate with the proper annotation relating 
to the Decree of Adoption 


(c)  In the case of adoption outside the Philippines, the 
Foreign Decree of Adoption must be recognized in 
a Philippine court and the Decree of Adoption must 
be properly annotated on the applicant’s birth 
certificate. 


 
 


PASSPORT PROCESSING FEES 
For New Passport/Renewal of Old Passport 


• US$50.00  
     For Replacement of Lost Passport 


• US$90.00  
Plus US$10 for communication fee (separate payment) 


 
NOTE: Processing fees are non-refundable and payable to the 
Philippine Consulate General by money order, cashier’s check or 
bank draft. Cash is accepted only if personally applying. Personal 
checks, personal money orders and credit cards are not accepted. 


 


 
 


APPLICATION BY MAIL 
Applicants need to apply personally for the passport, except if 
applicant is minor 8 years old or below, or senior citizen 65 years 
and above. 


 


 








PASSPORT APPLICATION Revised JANUARY  2004 (USA)


445-447 SUTTER STREET, SIXTH FLOOR, SAN FRANCISCO, CA. 94108
Tel. no. (415) 433-6666 or 69 Fax no. (415)421-2641


E  


FOREIGN SERVICE OF THE PHILIPPINES
CONSULATE GENERAL OF THE REPUBLIC OF THE PHILIPPINES
SAN FRANCISCO, CALIFORNIA                                                                                                                 email: sanfranciscopcg2004@yahoo.com 


                                                                                                                                                                                                                       www.philippineconsulate-sf.org                                                                                         


APPLICATION SHALL BE  COMPLETELY ACCOMPLISHED, ANSWERS TYPED OR PRINTED LEGIBLY WITH BLACK OR BLUE INK, THUMBMARKS  PRINTED CLEARLY 
AND ALL REQUIREMENTS SUBMITTED, OTHERWISE APPLICATION SHALL BE RETURNED UNPROCESSED.  FOR INAPPLICABLE ENTRIES WRITE N/A.


1.       LAST NAME ( surname or family name )


2.       FIRST NAME  ( given name(s) written on birth certificate )


3.       MIDDLE NAME ( mother's maiden surname, or  if married, 
                                                    applicants's maiden surname )


7.       PLACE OF BIRTH ( town or city, province or state , country )


4.    SEX


14.   ADDRESS IN U.S. OR COUNTRY OF RESIDENCE  ( house no., street, town or city,  state, country, postal zone )


15.   CONTACT TEL. NO.  ( include area code ) 16.     E-MAIL ADDRESS /  FAX NO. / WORK TEL. NO.


17.   PRESENT OCCUPATION 18.     WORK ADDRESS


  NEW PASSPORT NUMBER
FOR OFFICIAL USE ONLY


 DATE OF ISSUE 


 DATE OF EXPIRY


  PROCESSOR  ENCODER


 SIGNING OFFICER


  PASSPORT  RELEASED TO
                                 
                  
       


  DATE RECEIVED / MAILED TO APPLICANT 


 FEE  O.R.  NO.


 SERVICE NO.


MALE
FEMALE MARRIED


SINGLE WIDOWED
DIVORCED


PERSONAL DIRECT MAIL/COURIER


                               
                                 


SIGNATURE OF  APPLICANT


10.     IF MARRIED, NAME AND ADDRESS OF SPOUSE, OR NAME OF DECEASED SPOUSE


 
DATE  OF APPLICATION 


       


    of______________________,at_______________________________.


   Book No.                          
   Page No.                                                        
   Series of                                                      


  CASHIER 


6.       DATE OF BIRTH 


9a.    APPLICATION TYPE
NEW  
PASSPORT


RENEWAL
OF PASSPORT


REPLACEMENT 
OF LOST PASSPORT


8a.    PREVIOUS PASSPORT NUMBER 8b.      DATE AND PLACE OF ISSUE  OF PREVIOUS PASSPORT 


Birth Certificate


Passport


Report of Birth


Naturalization Cert.


 EVIDENCE OF APPLICANT'S CITIZENSHIP


11a.  NAME OF APPLICANT'S FATHER ( first name, full middle name, last name ) 11b. FATHER'S CITIZENSHIP AT THE
        TIME OF APPLICANTS BIRTH


12a.  NAME OF APPLICANT'S MOTHER ( first name, full maiden surname, last
                                                                                                                          name )


12b. MOTHER'S CITIZENSHIP AT THE
        TIME OF APPLICANTS BIRTH


13.   HOW  PHILIPPINE CITIZENSHIP WAS ACQUIRED
ELECTIONBIRTH MARRIAGE NATURALIZATION OTHERS ___________________________


      RIGHT  THUMBMARK       LEFT  THUMBMARK


FR
O


M
 1


 in
. T


O
 1


-3
/8


 in
.


Others:___________________________


5.     CIVIL STATUS


 MODE OF SUBMISSION OF APPLICATION


TRAVEL AGENCY / REPRESENTATIVE


19.    ADDRESS IN THE PHILIPPINES ( house no., street, town or city,  province, postal zone )


20b.   IF YES,  INDICATE NAME, ADDRESS AND RELATIONSHIP TO  
          APPLICANT


20c.     SIGNATURE OF REPRESENTATIVE
20a.   IS THIS APPLICATION  FILED BY ANOTHER PERSON OR ENTITY ON YOUR BEHALF? YES NO


Paste
 1st  photo here


 REMARKS


  MAIL / COURIER  TRACKING NO.


     I SOLEMNLY SWEAR UNDER PENALTY OF LAW that I am a  Filipino;  I am the person in the attached photograph; 
the thumbmark prints on this form are mine; I have never made false representations in any of my passport 
applications;  the statements made on this Application Form are true and correct; and  the attached  supporting 
documents are authentic. 
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  RECEIVER


IMPORTANT:


  DATE DUE  TIME DUE


DAY MONTH  (write whole word) YEAR


PLACE APPLICANT'S THUMBMARKS HERE


 LOL


 SCRIPTER


 9b.  NO.OF PASSPORT PAGES REQUESTED


32 64pages pages


IF  APPLICANT IS UNABLE TO APPLY  IN PERSON, 
THIS FORM SHALL BE  NOTARIZED. 


 NOTARY PUBLIC


 SUBSCRIBED AND SWORN to  before   me   this __________ day


 DATE RECEIVED


    PRINTED NAME AND SIGNATURE


PLEASE SEE REVERSE SIDE FOR REQUIREMENTS
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